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fn, x, QR Code dks LdSu djds VkWilZuksV~l vpholZ ,si MkmuyksM djsa 

,oa bl ,sIk ds ek/;e ls fdrkc esa fn, x, QR Codes dks LdSu djds 
fo”k; laca/kh vfrfjDr tkudkjh izkIr dj ldrs gS A  

  



 

 
 

laf/k 
 

 

 

 laf/k dk ‘kkfCnd vFkZ   &  esy@tksM+uk  

 laf/k dk laf/k foPNsn  &  le~ $ f/k   

 laf/k ‘kCn dk foykse  &  foxzg@foPNsn  

tSls %& txr~ $ bZ’k  &  txnh’k  

 

 laf/k & nks ;k nks ls vf/kd o.kksZ ds esy gksus 

ls o.kksZ esa fodkj mRiUu gksrk gS vkSj u;s lkFkZd 

‘kCn dh jpuk gks tkrh gS mUgsa laf/k dgrs gS A  

 

 laf/k lnSo leku vFkZ esa gksrh gS A fojks/kh vFkksZ 

esa laf/k ugha gksrh gS A  

 

 fo’o $ vukFk  &  fo’oukFk & fo’o ukFk  

fo’o $ vfe=  &  fo’okfe= & fo’o  fe=  

nhu$vukFk    &  nhukukFk  & nhu  ukFk  

“kV~ $ vax    &  “kM+x   

 laf/k esa lnSo o.kksZ esa fodkj ifjorZu mRiUu 

gksuk pkfg, rks laf/k gksrh gS A ;fn o.kksZ esa 

fodkj mRiUu ugha gksrk gS rks laf/k ugha gksdj 

og la;ksx dgykrk gS A  

 

 vu~ $ mfpr @ vuqfpr  

la;ksx &     fuj~ $ vFkZd @ fujFkZd  

   le~ $ mfpr @ leqfpr  

 
 

laf/k ds Hksn 

 

 

Loj laf/k       O;atu laf/k       folxZ laf/k 

 
 

 Loj laf/k %&  ;fn Loj ds ckn Loj vkrk gS rks 
Loj esa fodkj mRiUu gks tkrk gS mls Loj laf/k 

dgrs gS A  

 

Loj laf/k ds ik++¡p Hksn 

1- nh?kZ Loj laf/k %& ¼ vk] bZ] Å ½ 

    

fu;e 

1- ;fn v@vk ds ckn lo.kZ v ;k vk vkrk gS rks 

nksuks ds LFkku ij nh?kZ ,dkns’k ^vk* gks tkrk gS A   

 

2- b ;k bZ ds ckn lo.kZ b ;k bZ vkrk gS nksuksa ds 

LFkku ij nh?kZ ,dkns’k ^bZ* gks tkrk gS A  

 

o/kwRlo &  o/kw  $  mRlo  

nzk{kklo &  nzk{kk  $  vklo  

vHkhIlk &  fo  $  bZ{kd  

vacwfeZ &  vacq  $  ÅfeZ  

vUukHkko &  vUu  $  vHkko  

 

 fu;e 3 & ;fn m ;k Å ds ckn lo.kZ m ;k Å 

vkrk gS rks nksuksa ds LFkku ij nh?kZ ,dkns’k ^Å* 

gks tkrk gS A  

 mnkgj.k & v @vk ;k vk @v  
 

nko  $  vfXu   &  nkokfXu  txay dh vkx  

jke  $  v;u   &     jkek;.k  
iap  $  vk;r   &    iapk;r 
eqDrk $ voyh  &    eqDrkoyh  
nhi  $  voyh   & nhikoyh  

 

oMok $ oMo  vfXu  & oMokfXu leqnz dh vkx 

dke $ vfXu      & dkekfXu 

tBj $ vfXu       & tBjkfXu isV dh vkx 

jfo  $ bUnz      & johUnz 

Hkw   $ ÅtkZ     & HkwtkZ  

dfo  $ bZ’k      & doh’k 

unh  $ bZ’k      & unh’k 

egh  $ bUnz      & eghUnz 

o/kw  $ mYykl      & o/kwYykl 

pew  $ mYykl      & pewYykl 

Hkkuq  $ mn;     & Hkkuwn; 

/ksuw  $ mRlo      & /ksuwRlo 

 

2- xq.k lfU/k 

fu;e 1 & ;fn v] vk ds ckn b ;k bZ vk;s rks 

, gks tkrk gS A 

fu;e 2 & v] vk ds ckn m ;k Å vkrk gS rks 

nksuksa ds LFkku ij ^vks* gks tkrk gS A 

fu;e 3 & v] vk ds ckn _ vkrk gS rks nksuks 

ds LFkku ij ^vj* gks tkrk gS A 

 

mnkgj.k & ;Fkk  

      ;Fkk  $  b”V & ;Fks”V  

      ohj  $  mfpr & mfpr  

      ty  $  ÅfeZ & tyksfeZ  

      lw;Z  $  Å”ek & lw;ksZ”ek  

      o”kkZ  $  _rq & o”kZrqZ  

      Lo  $  bPNk & LosPNk  

      xMkdk  $  bZ’k  & xqMkds’k  

      ‘khr  $  _rq & ‘khrrqZ  

      jkt  $  _f”kZ & jktf”kZ    

      egk  $  bZ’k  & egs’k 

      egk  $  bUnz  & egsUnz 

      jek  $  bZ’k   & jes’k 
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  x.k  $ bZ’k   & x.ks’k 

     jkdk $ bZ’k   & jkds’k 

     g”khZd$ bZ’k   & g”khZds’k 

     olar $ mRlo   & olarksRlo 

     xaxk  $ mRlo   & xaxksRlo 

     xaxk  $ ÅfeZ   & xaxksfeZ 

     leqnz $ ÅfeZ   & leqnzksfeZ 

     ‘khr  $ mRlo   & ‘khrksRlo 

     egk  $ _f”k  & egf”kZ 

 
 

3- o`f) lfU/k 

fu;e 1 & v] vk ds ckn , ;k ,s vkrk gS rks 

nksuks ds LFkku ij ^,s* gks tkrk gSA  

fu;e 2 & ;fn v] vk ds ckn vks ;k vkS vkrk gS 

rks nksuksa ds LFkku ij ^vkS* gks tkrk gSA  

mnkgj.k & lnk $ ,o & lnSo  

  egk  $ ,s’o;Z  & egS’o;Z  

  egk  $ vkst   & egkSt 

  egk  $ vks/k   & egkS/k  

  ty  $ vks/k  & tykS/k  

  egk  $ vkS”kf/k  & egkS”kf/k 

  egk  $ vkS”k/kky;  & egkS”k/kky; 

  ,d  $ ,d   & ,dSd  

  rFkk  $ ,o   & rFkSo  

  Kku $ vkS”kf/k  & KkukS”kf/k 

  er  $ ,SD;  & erSD;  

  yksd $ ,”k.kk  & yksdS”k.kk  

  fgr  $ ,”kh  & fgrS”kh 

viokn :- 
  iz  $ Å<   & izkS<  

  v{k $ Åfguh  & v{kkSfguh  

     Lo $ bZfj.kh  & LoSfj.kh  unh dks  

                        dgrs gS  

  ‘kq) $ vksnu  & ‘kq)ksnu  

                             

4- ;.k~ lfU/k  

fu;e 1 &  b] bZ ds ckn vleku Loj vkrk gS 

rks b bZ ds LFkku ij ^;~* gks tkrk 

gS A  

fu;e 2 &  m] Å ds ckn vleku Loj vkrk gS 

rks m Å ds LFkku ij ^o~* gks tkrk 

gS A  

fu;e 3 & _ ds ckn vleku Loj vkrk gS rks 

_ ds LFkku ij ^j~* gks tkrk gS A  
 

v{kj ls igys vk/kk v{kj vkrk gS 

rks 99% ;.k lfU/k gksxh A  
 

   

 

mnkgj.k  

vfr  $  vf/kd  & vR;f/kd  

bfr  $  vkfn  & bR;kfn  

izfr  $  mÙkj  & izR;qÙkj  

vfr  $  mÙke  & vR;wÙke  

izfr  $  ,d  & izR;sd  

vuq  $  ,”k.k  & vUos”k.k  

xq:  $  _.k  & xqoqZ.k  

ekr`  $  vkRed  & ek=kRed  

izfr  $  viZ.k  & izR;iZ.k 

nsoh  $  vkjk/kuk  & nsO;kjk/kuk 

L=h  $  mi;ksxh  & L=~;qi;ksxh  

Pew   $  vkxeu  & pEokxeu  

vf/k  $  v;u  & v/;;u 

vf/k  $  vk;  & v/;k; 

vuq   $  v;   & vUo; 

xq:   $  vkns’k   & xqokZns’k 

Hkkuq  $  vkxe   & HkkUokxe 

lq   $  vkxr  & Lokxr 

lq   $  vkFkZ  & LokFkZ 

lq   $  vPN  & LoPN  

lq   $  vYi  & LoYi  

ekr`  $  vkKk  & ek=kKk  

fir`  $  vkKk  & fi=kKk  

ekr`  $  vkns’k  & ek=kns’k  

Hkzkr`  $  ,s’o;  & Hkzk=S’o;Z  

/kkr`  $  va’k  & /kk=S’k   

                     

5- v;kfn lfU/k 

fu;e 1 & , ds ckn dksbZ Hkh Loj vkrk gS rks 

, ds LFkku ij v;~ gks tkrk gSA  

fu;e 2 & ,s ds ckn dksbZ Hkh Loj vkrk gS rks 

,s ds LFkku ij vk;~ gks tkrk gS A 

fu;e 3 & vks ds ckn dksbZ Loj vkrk gS rks vks 

ds LFkku vo~ gks tkrk gS A  

fu;e 4 & vkS ds ckn dksbZ Loj vkrk gS rks vkS 

ds LFkku ij vko~ gks tkrk gS A  
 

mnkgj.k  

xks $ ,”k.kk & xos”k.kk  

}kS $ ,o  & }koso 

us  $ vu  & u;u 

xS  $ vu  & xk;u  

iks  $ b=  & ifo=  

Jks  $ vu  & Jo.k                                                                                                                

jkS  $ vu  & jko.k  

fo/kS $ vd  & fo/kk;d  

ps  $ vu  & p;u  

   Hkks $ vu   & Hkou   

   iks $ vu   & iou  

   /kS $ vd   & /kkod                            

2



 

 
 

O;atu lfU/k 

O;atu lfU/k & O;atu ds ckn Loj ;k O;atu vkrk gS 

rks O;atu es fodkj mRiUu gks tkrk 

gS mls O;atu lfU/k dgrs gS A 

 

fu;e 1 &fdlh oxZ ds izFke o.kZ ds ckn ;fn dkbZ 

Loj vkrk gS rks izFke o.kZ ds LFkku ij 

mlh oxZ dk rhljk o.kZ gks tkrk gS A 

 

mnkgj.k &  

fn~d $ xt  & fnXxt  

rr~  $ :i  & rnzwi 

txr~ $ bZ’k  & txnh’k  

okd~ $ bZ’oj  & okxh’oj  

okd~ $ bZ’ojh   & okxh’ojh  

mr~  $ vkgj.k  & mnkgj.k  

 

fu;e 2 &fdlh oxZ ds izFke o.kZ ds ckn ;fn fdlh 

oxZ dk rhljk] pkSFkk ;k ;]o] j o.kZ 

vkrk gS rks izFke o.kZ ds LFkku ij mlh 

oxZ dk rhljk o.kZ gks tkrk gSA  

mnkgj.k &  

lr~ $ /keZ  & ln~/keZ 

“kV~ $ jl   & “kMªl 

“kV~ $ fjiq  & “kfMªiq  

vi~ $ t  & vCt ¼dey½ 

vi~ $ n  & vCn ¼ckny½  

                                    

fu;e 3 & ;fn fdlh oxZ ds izFke o.kZ ds ckn ^g* 

vkrk gS rks izFke o.kZ ds LFkku ij mlh 

oxZ dk rhljk o.kZ gks tkrk gS vkSj g ds 

LFkku ij Hkh mlh oxZ dk pkSFkk o.kZ gks 

tkrk gSA 

mnkgj.k &  

mr~    $  gkj  & m)kj  

rr~    $  fgr  & rf/nr 

jRueqV~  $  fgalk  & jRueqafMlk 

okd~   $  gfj  & okX/kfj  

 

fu;e 4 & ;fn fdlh ^oxZ ds prqFkZ o.kZ ds ckn 

fdlh Hkh oxZ dk prqFkZ o.kZ vkrk rks prqFkZ 

o.kZ ds LFkku ij mlh oxZ dk rhljk o.kZ 

gks tkrk gS A  

mnkgj.k &  

oq/k~    $ v/k  & cqf) 

fl/k~   $ /k   & fl)  

yHk~   $ f/k   & yfC/k  

;q/k~   $ /k    & ;q) 

fu;e 5 & ;fn fdlh oxZ ds izFke o.kZ ds ckn 

fdlh oxZ dk iape o.kZ vkrk gS rks 

izFke o.kZ ds LFkku ij Hkh mlh oxZ dk 

iape o.kZ gks tkrk gS A 

mnkgj.k &  

txr~ $ ukFk  & txUukFk  

lr~  $ efr  & lUefr 

e`r  $ e;  & e`Ue;  

e`r~  $ ewfrZ  & e`UewfrZ 

okd~  $ e;  & okM~e; 

 

fu;e 6 & ;fn e ds ckn d ls ysdj e rd dksbZ 

o.kZ vkrk gS rks e dk vuqLokj gks tkrk 

gS ;k fQj vxys o.kZ dk iape o.kZ gks 

tkrk gS A  

                                 

mnkgj.k &  

le~   $ f/k  & laf/k@ lfU/k 

le~   $ x<u  & laxBu  

le~   $ t;  & lat;  

vye~  $ dkj  & vyadkj  

‘ke~   $ dj  & ‘kadj  

le~   $ dj  & ladj  

lxaBu $ lM~xBu  & lMBu  

vyadkj $ vyM~dkj & vyMdkj  

 

fu;e 7 & ;fn e ds ckn ; j y o “k ‘k l g  

vkrk gS rks e ds LFkku ij dsoy 

vuqLokj gks tkrk gS A  

mnkgj.k &  

le~ $ ;e  & la;e  

le~ $ ‘kks/ku  & la’kks/ku  

le~ $ lkj  & lalkj  

le~ $ fo/kku  & lafo/kku  

le~ $ gkj  & lagkj  

 

fu;e 8 & le~ milxZ ds ckn d /kkrq ls cus gq, 

‘kCn 

¼dkj] dj.k] drkZ] dj½ vkfn vkrk gS rks 

e dk vuqLokj gks tkrk gS vkSj chp esa l~ 

dk vk/ke gks tkrk gS A 

mnkgj.k &  

 le~ $ dkj  & laLdkj 

le~ $ d`r  & laLd`r 

le~ $ dj.k  & laLdj.k  

le~ $ d`fr  & laLd`fr 
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fu;e & 9 ;fn ifj milxZ ds ckn d` /kkrq ls cus 

gq, ‘kCn ¼dkj] d.kZ] drkZ] dj] d`fr½ 

vkrs gS rks chp esa eq/kkZ “k~ dk vkxe gks 

tkrk  gS A  

dÙkZ.; & lgh dÙkZO;] dÙkkZ & lgh drkZ 

                                   

mnkgj.k &  

ifj $ dj.k  & ifj”dj.k  

ifj $ dkj   & ifj”dkj  

ifj $ drkZ   & ifj”drkZ 

 

fu;e 10 & ;fn r~ n~ ds ckn LFk vkrk gS rks LFk 

ds l~ yksi gks tkrk gS A 

mnkgj.k &  

mr~ $ LFkku  & mRFkku  

mr~ $ fLFkr  &  mfRFkr  tkxuk   
mr~ $ LFkkue~ &  mRFkkue~  
 

fu;e 11 & ;fn r n~ ds ckn d [k i Q r l 

vkrk  gS rks r~] n~ ds LFkku ij r~ gks 

tkrk gS A  

mnkgj.k &  

mn~   $ d”kZ  & mRd”kZ 

mn~   $ re   & mÙke  

rn~   $ iq:”k & rRiq:”k  

laln~ $ l=   & lalRl=  

mn~   $ [kuu  & mR[kuu  

 

fu;e 12 & ;fn ful~ nql~ milxZ ds ckn d] V~] i] 

Q vkrk gS rks ful~ nql~ ds l~ ds LFkku 

ij eq/kkZ “k ~ gks tkrk gS A  

mnkgj.k &  

ful~  $ d”kZ & fu”d”kZ 

ful~ $ Vadkj & fu”Vadkj ¼vkokt u 

djuk½ 

nql~  $ deZ & nq”deZ  

nql~  $ iki & nq”iki  

nql~  $ Qy & nq”Qy  

 

fu;e 13 & “k ds ckn r] Fk vkrk gS rks r ds 

LFkku ij V] ,oa Fk ds LFkku ij B 

gks tkrk gS A  

mnkgj.k &  l`i~ $ fr  & l`f”V  

    n`”k~ $ fr   & n`f”V 

    g”k~ $ r   & g”V 

    iq”k~ $ r   & iq”V 

    “k”k~ $ Fk  & “k”B 

 

 

fu;e 14 & ;fn b@m ds ckn l vkrk gS rks l ds 

LFkku ij “k gks tkrk gS A   

mnkgj.k & vfHk $lsd & vfHk”ksd  

  fu $ lax  & fu”kax 

       fu $ ls/k  & fu”ks/k 

        fo $ le  & fo”ke  

        lq $ lek  & lq”kek  

 

fu;e 15 - ;fn b@m  ds ckn LFk vkrk gS rks LFk 
ds LFkku ij “B gks tkrk gS A  

mnkgj.k &    fu $ LFkk    & fu”Bk  

     izfr $ LFkk   & izfr”Bk  

     izfr $ fLFkr  & izfrf”Br  

     ;qf/k $ fLFkj  & ;qf/kf”Bj  

 

fu;e & 16 ;fn fdlh Loj ds ckn vxj N vkrk gS 

rks chp esa p~ dk vkxe gks tkrk gS A  

mnkgj.k &    vuq  $ Nsn  & vuqPNsn  

     fo   $ Nsn  & foPNsn  

     ifj  $ Nsn  & ifjPNsn ¼pkjksa rjQ  

                 dk½ 

     ekr`  $ Nk;k & ekr`PNk;k 

     y{eh $ Nk;k & y{ehPNk;k  

 

fu;e 17& ;fn r~@n ds ckn vxj p] N vkrk gS rks 

r~ n~ ds LFkku ij Hkh p~ gks tkrk gS A  

mnkgj.k &    lr~  $ fpr  & lfPpr 

     lr~  $ pfj=  &  lPpfj=  
     mr~  $ Nsn   & mPNsn  

     mr~  $ pkj.k  & mPPkkj.k  
  mr~  $ fNUu  & mfPNUu  

  ‘kjr~ $ pUnz  & ‘kjPpUnz  

 

fu;e 18 & ;fn r~] n~ ds ckn t ;k > vkrk gS rks 

r~ n~ ds LFkku ij Hkh t~ gks tkrk gSA  

mnkgj.k &  

  fo|qr~ $ T;ksfr & fo/kqTt;ksfr  

  txr~ $ Tokyk & txTtokyk ¼txr   

  dh Tokyk½ 

  mr~  $ Toy & mTtoy  

  ogr~ $ >adkj & o~gT>adkj 

  egr~ $ >adkj & egT>adkj  

 

fu;e 19 &;fn d] r~] n~ ds ckn V] B gks rks r~ n~ 

ds LFkku ij Hkh V~ gks tkrk gS A  

mnkgj.k &  

   rr~  $ Vhdk & rV~Vhdk  

   o`gr~ $ Vhdk & o`gV~Vhdk  
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2- r~] n~ ds ckn M] < gks rks M~ gks tkrk gS A  

mnkgj.k &  

mr~ $ M;u  & mM~M;u  

mr~ $ Mhu   & mM~Mhu  
 

fu;e 20 & r~ n~ ds ckn y gks rks r~ n~ ds LFkku 

ij Hkh y~ gks tkrk gS A  

mnkgj.k & 

rr~ $ yhu = rYyhu 
rr~ $ y; = rYy;   
mr~ $ ys[k = mYys[k  
mr~ $ fyf[kr = mfYyf[kr  
 

fu;e 20 & ;fn u~ ds ckn y~ gks rks u~ dk y~ gks 

tkus ij u~ ls iwoZ vk, o.kZ ij v)ZpUnz 

fcUnq dk vkxe gks tkrk gS A   

mnkgj.k &  

       fo}ku~ $ fy[kfr  & fo}k¡Yys[k 

 egku~  $ fy[kfr  & egk¡fYy[kfr 

 egku~  $ ys[k   & egk¡Yys[k 

 fo}ku~  $ ys[k   & fo}k¡Yys[k 
 

fu;e 21 & ;fn r~ n~ ds ckn “k vkrk gS rks r] n~ 

ds LFkku p~ gks tkrk gS vkSj “k ds 

LFkku ij N gks tkrk gS A  

mnkgj.k &  

  rr~   $ f’ko    & rfPNo  

  mr~   $ ‘okl   & mPNokl 

  Jher~ $ ‘kjr~ $ pUnz & JhePNjpUnz 

 

fu;e 22 &;fn vgu~ ds ckn j ls fHkUu o.kZ vkrk 

gS rks u~ ds LFkku ij j~ gks tkrk gS A  

mnkgj.k &  

vgu~ $ ifr & vgifr  ¼fnu dk Lokeh½  

vgu~ $ ,s’o;Z & vgjS’o;Z  

vgu~ $ x.k & vgx.k  

vgu~ $ vgu~ & vgjg 

 

vgu~ ds ckn vgu vkrk gS rks vfUre u~ dk yksi gks 

tkrk gSA  

 

fu;e 23 &;fn vgu~ ds ckn j o.kZ vkrk gS rks vgu~ 

ds LFkku ij vgks gks tkrk gS A  

mnkgj.k&  

vgu~ $ jFk & vgksjFk  

vgu~ $ :Ik & vgks:Ik 

vgu~ $ jkf= & vgksjkf= & vgksjk=  

vgksjk= }U} lekl  

 

fu;e 24 & _] j “k ds ckn u dk .k gks tkrk gS A   

mnkgj.k &  

iz  $ uke  & iz.kke  

ifj $ uke  & ifj.kke  

ifj $ u;  & ifj.k;  

_  $ u   & _.k  

jke $ v;u  & jkek;.k  nh?kZ  

ehjk $ v;u & ehjk;.k  nh?kZ  
 

fu;e 25 & ;fn e ls igys p oxZ] V oxZ] r oxZ 

;k ‘k l] g] y vkrk gS rks u dk .k 

ugha gksrk gS A  

mnkgj.k &  

   jl   $ v;u  & jlk;u  

   nf{k.k $ v;u  & nf{k.kk;u  

   jktk  $ v;u  & jktk;u  
 

o.kZyksi &  

  if{ku~   $ jkt  & if{kjkt  

  izkf.ku~   $ ukFk  & izkf.kukFk  

  ;qou~    $ jkt  & ;qojkt  

  Izkf.ku~   $ ‘kkL= & izkf.k’kkL= 

 

folxZ lfU/k ¼%½ 

folxZ lfU/k & ;fn folxZ ds ckn Loj ;k O;atu 

vkrk gS rks folxZ LFkku ij fodkj 

mRiUu gks tkrk gS mls folxZ lfU/k 

dgrs gS A  

 

fu;e 1 & ;fn folxZ ds ckn r] Fk vkrk gS rks 

folxZ ds LFkku ij l~ gks tkrk gS A  

mnkgj.k &  

   ue% $ rs & ueLrs  

   eu% $ rki & euLrki  

   f’kj% $ =k.k & f’kjL=k.k ¼flj dh j{kk  

djuk½  

   cfg% $ Fky & cfgLFky  

   fu%  $ rst & fuLrst  

   f’kj% $ =k.k & f’kjL=k.k 

 

fu;e 2 & ;fn folxZ ds ckn p] N vkrk gS rks 

folxZ   ds LFkku ij ‘k~ gks tkrk gS A 

mnkgj.k &  

   fu% $ p; & fu’p;  

   fu% $ Ny & fu’Ny  

   eu% $ fpfdRld & euf’pfdRld  

   nq% $ Ny & nq’Ny 

   vk% $ p; & vk’p;Z  

   eu% $ fpfdRlk &euf’pfdRlk                      
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Nouns 

A noun is a name of person, place, thing, 

idea, action a quantity. 

Types 

 Proper noun – Denotes a particular 

person, place, thing.  

Ex. Akshay, Pooja, Ankita 

 Common noun – Is the name given in 

common to every person or thing of the 

same class or kind. 

Ex. Boy, girl, company etc. 

 Collective noun – Denotes a group or 

collective of similar individuals 

considered as one complete whole. 

Ex. Class, Staff, Army, Parliament etc. 

 Material noun – Denotes matter or 

substance of which a thing is made. 

Ex. Iron, gold, silver, etc. 

 Abstract noun – Is usually the name of a 

quality, action or state considered apart 

from the object to which it belongs. 

Ex. Virtue, darkness, kindness, happiness 

etc. 

 Singular noun – Boy, girl, man, car etc. 

 Plural noun – Boys, girls, men, cars etc. 

 Countable nouns – Are the names of 

objects, people etc. that we can count. 

Ex. Book, doctor, horse, apple 

 Uncountable nouns – Are the names of 

things which we can’t count. 

They mainly denotes substance and 

abstract things. 

Ex. Milk, Oil, Sugar, Gold, Honesty etc. 

 

 

 

Noun Numbers –  

Singular 

noun 

ending 

Plural 

noun 

ending 

Singula

r  

Plural 

1) -s, -ss, -

ch, -x, -zz 

-es Man Men 

Ex. Focus Focuses Woma

n 

Wome

n 

     

Princess 

Princesse

s 

Mouse Mice 

     Box  Boxes Fish Fish or 

Fishes 

     Buzz Buzzes A 

sheep 

Ten 

sheep 

2) -o -s or –es Child Childre

n 

Ex. Hero Heroes Ox Oxen 

      Piano Pianos A 

woman 

doctor 

Several 

women 

doctors 

      Potato Potatoes A 

bookca

se 

Two 

bookca

se 

3) 

Consonant 

+y 

-ies An 

Indian 

take 

away 

Two 

Indian 

take 

away 

    Baby Babies A 

passer 

by 

Several 

passers 

by 

    Hobby Hobbies Glassfu

l 

Glassfu

l is 

4) Vowel 

+y 

-s Spoonf

ul 

Spoonf

ul is 

     -key -keys   

     -ray -rays 

5) -F -S or –ves 
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Ex. hoof Hoofs or 

hooves 

     Dwarf Dwarfs or 

dwarves 

  

    Thief Thieves 

    Roof Roofs 

6) –fe -ves 

    - Knife -Knives 

    - Life -Lives 

7) On A Ex.  

 Since I had 

never seen a 

falling star, 

seeing one on 

my honeymoon 

was real 

Phenomena. 

[Use 

Phenomenon in 

place of 

Phenomena]  

 As we all know 

sunrise is a 

great 

phenomena. (×) 

a 

great(Phenome

non) (√) 

Phenome

non 

 

Criterion 

Phenome

na 

 

Criteria 

  

 

Singular (Is) Plural (es) 

Analysis Analyses 

Diagnosis Diagnoses 

Casis Cases 

Thesis Theses 

Crisis Crises 

 

 

Ex.  

 During the real estate crises; homes 

prices were extremely low but few 

people had money to buy.  

Ans. Crises () → Crisis () 

Plural    Singular 

 

 The widow who lies near his house is 

passing through many crisis. () 

Crisis () →  Crises () 

Singular   Plural 

Ans. Correct is Crises. 

US – I  

Cactus  -  Cacti 

Focus  - Foci  

Fungus - Fungi 

Nucleus  - Nuclei  

Syllabus - Syllabi ; Syllabuses 

Radius  - Radii 

Ex.  

 We need to improve our textbooks 

and syllabus in such a way that 

students do not need to rely on the 

cheap notes. 

Ans. Syllabus (×) - Syllabi () 

 All the cactus were in flower, so that 

the desert was a riot of color. 

Ans. Cactus (×) - Cacti () 

       (Singular)   (Plural) 

 

Cactus xyr gS D;ksafd All Plural gS rks Noun Hkh 

Plural gksxk A 
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Um - A 

Datum   - Data 

Medium  - Media 

Memorandum - Memoranda 

Ex.  

 We can solve these problems by using 

method of floating datum DMO 

superposition. ()  

Ans. Datum (Sing.) () – D;ksafd ;gk¡ ,d 

specific method (floating method) dh 

ckr gks jgh gS D;ksafd specific method 

(singular) gS rks (datum (sing.)) noun Hkh 

sing. gksxk A 

 He copied the relevant data out of the 

encyclopedia. 

Ans. Data (Plural) () – dke dk data collect 

fd;k eryc cgqr lkjk data collect fd;k  
gksxk A 

 

Important Rules –  

Rule 1 – We always use singular verb with 

uncountable nouns. 

 Plural of these words does not exist. 

 Some examples of uncountable nouns are –  

Machinery Scenery Information Luggage 

Advice Poetry Evidence Help 

Furniture Bread Wood Fuel 

Hair Crockery Cash Money 

Bakery Behavior Dirt Jewelry 

Knowledge Wastage Dust Clothing 

Mischief Cost   

 

Note: - These nouns will not take A, An, 

many,  few number of [plural verb] → they 

take singular verb. 

Ex.  

 The sceneries (Uncountable Noun) of 

Kashmir have (Plural Verb) enchanted 

us. () 

Ans. The scenery of Kashmir has enchanted 

us. () 

 She gave two jewelries. (correct – 

jewelry or a piece of jewelry) 

 His hairs are black. → His hair is black. 

() 

 I ate three breads today.  

(Correct – Bread or three slices of 

bread) 

 

Rule 2 – Certain noun exist in plural forms 

only. Thus ‘s’ cannot be removed from such 

nouns. 

 They take plural verb form. 

Ex.  

Scissors Jeans Pincers Shorts 

Spectacles Remains Congratulations Pliers 

Binoculars Pajamas Pants Tweezers 

Tongs Earnings Scales Savings 

 Trousers Tights  

Hanks Socks Wages  
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Ex.  

 Where are my pants? (Plu.) 

 Where are the tongs? (Plu.) 

 Alms were given to beggars. 

 She forgot her spectacle here.  

(Correct → Spectacles) 

 

Rule 4 – Some nouns are singular in 

meaning, but they are used as plural nouns 

and always take a plural verb. 

[cattle, gentry, vermin, peasantry, artillery, 

people, company, police] 

 

Ex.  

 The cattle is grazing in the ground. (�) 

Correct – Cattle (Plural) → are Plural 

() 

 Police has controlled the situation.  

Correct – Has (�) → Have () 

 The children are playing in the field. 

 large farms, cattle are usually marked 

with brand. 

(cattle (noun plural gS blfy, plural – 

farms ()) 

 

 

Rule 5 – Some nouns like – mathematics, 

physics, dynamics, ethics, linguistics, meta 

physics, optics, economics, news, polities, 

mumps, measles, rickets, athletics, 

mechanics etc. are in plural forms but used 

as a singular noun. 

Ex.  

 Mathematics is the science of quantity. 

 Bad news travels fast. 

 Mumps has been nearly eradicated in 

our country. 

 Billiards is my favorite game. 

 

Rule 6 – Some nouns are known as common 

gender nouns. They can be used for either 

sex; male or female. 

These are called dual gender nouns. Such 

nouns are: teacher, student, child, clerk, 

candidate, advocate, worker, writer, author, 

leader, musician, politician, enemy, client, 

president, person, neighbor etc.  

 

Rule 7 – Some nouns are used for specifically 

for feminine gender only.  

 

Ex.  

 blonde, maid, mid wife, coquette etc. 

Now a day nouns ‘bachelor’ and ‘virgin’ are 

being used for masculine and feminine 

gender as well. 

 

Ex.  

 He is coquette. () 

She is coquette. () 

 

Rule 8 – If the same noun is repeated after 

preposition, the noun will be singular. 

[noun (s) + preposition + noun (s)] 

Ex. 

 Town     after     town  

(Noun)  (Prep.)  (Noun)  

 Was/ were devastated.  
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Was() Were (�)  

 Row upon row of pink marble look () 

/looks () beautiful.  

 He was reading pages after pages of 

the book.  

Correct – page after page 

 

Rule 9 – Some nouns like → Deer, sheep, 

series, fish, crew, team, jury, aircraft, 

consent etc. 

Take the same form both in singular and 

plural. 

 

Ex.  

 This cricket team is best for T-20 

matches. 

 The crew is large. 

 All the crew were saved. 

 One sheep is grazing. 

 Two sheep are grazing. 

 

Rule 11 – In case of a very young child, insect 

or other small creature we use neuter 

gender. 

 

Ex.  

 The baby wants his bottle. (its) 

 The child has his bottle. (its) 

 

 

Rule 13 – Don’t say “family members / 

cousin brother” or “cousin sister” but say → 

 The members of the family. () 

 He or she is my cousin. () 

 He is my English teacher. () 

 He is my teacher of English. () 

 He is my mathematics teacher. () 

 He is my teacher of math’s. () 

Grammar Rules for Possessive Nouns 

Rule 1 – Making singular nouns possessive – 

Add an apostrophe+‘s’ 

To most singular nouns and to plural nouns 

that don’t end in ‘s’. 

 

Ex.  

 Singular noun – Kitten’s toy, Joe’s car, 

James’s book/ James’s  

 Plural not ending – Women’s dresses, 

sheep’s pasture in ‘s’. 

 

Rule 3 – Making hyphenated nouns and 

compound nouns plural –  

 

Ex.  

 My mother-in-law’s recipe for 

meatloaf is my husband’s favorite. 

 The United States post office’s stamps 

are available in rolls or pockets. 

 

 

 

Rule 6 – Possessive sign (‘s) is also used in the 

following structures – 

Ex. 

 With the names of dignified objects –  

Heaven’s will – Earth’s gravity 

Country’s call – Sun’s ray’s 
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 With the name of personified objects –  

Duty’s call – Death’s doctor 

Fortune’s favour – Nature’s law 

 With the noun indicating time, weight, 

distance, value pace etc. 

- An hour’s journey – Ten pound’s 

weight 

- A needle’s point-Three lakh’s worth 

 

Rule 7 – The double possessive should not be 

used –  

 

Ex.  

 Ram’s sister’s marriage is on 2nd 

November. () 

The marriage of Ram’s sister on 2nd 

Nov. () 

 The President’s brother’s wife died 

yesterday. () 

The wife of President’s brother died 

yesterday. () 

Rule 8 – Possessive sign in also used with the 

following pronouns –  

Anyone Anybody Nobody 

Somebody No one Each other 

Everyone Everybody  

One another  Someone  

 

Ex.  

 The student should follow the 

suggestions of their teacher and not 

somebody else.  

Correct – Somebody else’s  

 

Rule 9 – When the two nouns are used after 

one of the possession or ownership is not 

shown by possessive sign (‘s) but it is shown 

by preposition of –  

 

Ex.  

 One of my friend’s wives was killed in 

an accident. () 

The wife of one of my friends was 

killed in an accident. () 

I saw the reception of president in 

Jaipur. () 
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“kSf{kd çca/ku dh vo/kkj.kk o dk;Z 

“kSf{kd iz”kklu  

“kSf{kd izca/ku dk “kkfCnd vFkZ  

“kSf{kd izca/ku nks “kCnksa ls feydj cuk gSA “kSf{kd ls rkRi;Z & f”k{kk ,oa izca/ku dk vFkZ O;oLFkk ls gSA 

 lkekU; :Ik ls ç”kklu dk rkRi;Z ^O;oLFkk* ls gksrk gS vkSj f”k{kk ds {ks= ls tqM+h gqbZ O;oLFkk “kSf{kd 

iz”kklu ds varxZr vkrh gS “kSf{kr iz”kklu ,oa ekuoh; izfØ;k gSA f”k{kk dk leqfpr izca/k djuk gh 

“kSf{kd iz”kklu dgykrk gSA 

 f”k{kk ,d xfr”khy izfØ;k gS rFkk mlls feyus okyk ykHk vkSj f”k{kk dk izlkj “kSf{kd iz”kklu ls 

tqMs vfHkdj.kksa ¼laLFkkuksa½ dh dq”kyrk rFkk xfr”khyrk ij fuHkZj djrk gSA 

 f”k{kk iz”kklu f”k{k.k rFkk lh[kus ds dk;ZØeks ds fodkl ls izksRlkgu iznku djrk gSA 

 “kSf{kd iz”kklu dk laca/k dsoy ekuoh; :iksa ls gh ugh vfirq fo|ky; ds HkkSfrd rRoksa ls Hkh jgrk 

gSA 

 iz”kklu HkkSfrd vkSj ekuoh; rRoksa ds chp leUo; LFkkfir djds f”k{kk izfØ;k dks Hkyh&Hkk¡fr@ 

lqpk:] :Ik ls lapkfyr djrk gSA 

 “kSf{kd iz”kklu dks le>krs gq, MkW- ,l-,u- eq[kthZ us viuh iqLrd lSds.Mjh Ldwy ,MfefuLVªs”ku 

bV~l fizafliYl ,.M QaD”kUl bu bf.M;k esa fy[kk gS & 

 f”k{kk iz”kklu oLrqvksa@lkexzh ds lkFk&lkFk ekuoh; laca/kks dh O;oLFkk ls lacaf/kr gS vFkkZr~ O;fDr;kas 

ds fey tqydj vkSj vPNk dk;Z djus ls lacaf/kr gSA okLro esa bldk laca/k ekuoh; thoksa ls vis{kkd`r 

vf/kd rFkk vekuoh; oLrqvksa ls de gksrk gSaA 

LVsQu ustsfot  

“kSf{kd iz”kklu dks ,d izfØ;k ds :Ik esa ifjHkkf’kr fd;k tkrk gSA ftldk laca/k fdlh “kSf{kd laLFkk eas 

iwoZ fu/kkZfjr mís”;ksa dh iwfrZ gsrq lk/ku “kfDr;ksa ds fuekZ.k] lqj{kk rFkk leUo; ls gSA 

“kSf{kd iz”kklu dh fo”ks’krk,¡ 

 “kSf{kd iz”kklu f”k{kk ls lacaf/kr lHkh fØ;kvksa ,oa lk/kuksa ds lEiw.kZ mi;ksx] laxBu] vkns”k rFkk 

tulg;ksx ds }kjk okafNr y{;ksa dh izkfIr esa lg;ksx iznku djrk gSA 

 f”k{kk iz”kklu lHkh iz;klks ,oa laLFkkuksa dks laxfBr djrk gSA  

 “kSf{kr iz”kklu dk laca/k fofHkUu O;fDr;ksa] f”k{kdks] Nk=ksa rFkk vfHkHkkodkas ,oa turk ds iz;klksa dks 

lfEefyr djus ls gSA 

 “kSf{kd iz”kklu “kSf{kd mís”;ksa dks izkIr djus esa lgk;rk iznku djrk gSA 

 

“kSf{kd izca/ku dqy pkj rRoksa ls feydj cuk gksrk gS tks fuEu gS  

“ksSf{kd izca/ku ds dqy izdkj & 04 

 HkkSfrd rRo & fo|ky; Hkou] [ksy eSnku] QuhZpj] iqLrdky;] Ldwy esa fLFkr vU; lkexzhA 

 Ekkuoh; rRo & iz/kkukpk;Z] f”k{kd] Nk=] f”k{kk vf/kdkjh] vU; tuA 

 foÙkh; {ks= & vuqnku] dks’k] pUnk] QhlA 

 fl)karks dk izca/k & fu;e] ikB~;lgxkeh fØ;k,¡] le; lkj.khA 
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“kSf{kd iz”kklu ds :Ik  

jk’Vªh; iz”kklfud O;oLFkk dh rjg dh “kSf{kd iz”kklu ds Hkh 2 :Ik izpfyr gS& 

1. ,dra=kRed@lÙkkRed@loZgkjk “kSf{kd iz”kklu  

2. iztkrkaf=d “kSf{kd iz”kklu  

 

“kSf{kd iz”kklu ds ?kVd@dkjd 

“kSf{kd iz”kklu ds ?kVd Hkh 2 izdkj ds gksrs gSA& 

 

(1) O;fDrxr dkjd 

(i) iz”kklu  

(ii) lg;ksxh 

(iii) Nk=  

(iv) muds ikjLifjd laca/k 

(v) deZpkfj;ksa dk lkaLd`frd izos”k 

 

(2) okrkoj.kh; dkjd  

(i) ljdkj dh izd`fr & ljdkj ds dk;Z] vkfFkZd izko/kku vkSj f”k{kk ds laoS/kkfud izko/kku  

(ii) lkeqnkf;d fo”ks’krk,¡ & lkeqnkf;d pfj=] leqnk; dh izd̀fr] HkkSfrd lalk/ku] laLFkk, ,oa laxBu 

“kfDr& la?k’kZ] nwljs ;k cká leqnk;ksa dk izHkko] thou dh tfVyrk vkfnA 

(iii) lkekftd jhfr;k¡ & “kSf{kd ewY;] usr`Ro lajpuk vkSj O;oLFkk dk Lrj 

 

“kSf{kd iz”kklu ds fl)kUr 

1. ekuoh; O;ogkj 

2. HkkSfrd rRoksa dk mfpr iz;ksx 

3. lgkuqHkwfriw.kZ fl)kUr 

4. fo|ky; iz”kklu dk vk/kkj f”k{kkn”kZu dks c<kuk 

5. iz”kklfud Hkkouk dk vk”kkoknh gksuk 

6. leUo; dk fl)kUr 

7. Nk=ksa vkSj f”k{kdks ds O;fDrRo dk vknj djuk 

8. yphykiu vkSj vuqdwyrk dk fl)kUr 

9. f”k{kdksa dk O;kolkf;d fodkl 

10. iz”kklu lk/ku gS] lk/; ugha gSA 

11. ;kstuk fuekZ.k 

12. lgkuqHkwfr lg;ksx rFkk mÙkjnkf;Ro 

13. fopkj fofue; esa Lora=rk 

14. Lo”kklu ,oa usr`Ro dk volj 

15. dk;Zdq”kyrk ds Lrj dks cuk;s j[kuk pkfg,A 

16. mís”;ksa dh ,drk 

17. ewY;kadu dk izko/kku 

124



 

 
 

“kSf{kd izca/k  

f”k{kk izfØ;k ds foLrkj dk fu;kstu vFkok f”k{kk ls lacaf/kr ekuoh; “kfDr vkSj HkkSfrd lalk/kuks a dk 

leUo; ,oa fu;kstu “kSf{kd izca/k dgykrk gSA 

gsujh Qseksy us viuh iqLrd ß General and industrial ManagementÞ esa dqy 14 fl)kUrksa dk 

izfriknu fd;k gSA 

 

fo”ks’k & Qseksy dks ßvk/kqfud izca/k dk tudÞ dgk tkrk gSA 

 

gsjksy dqUVt & “kSf{kd izca/k vkSipkfjd #i ls xfBr lewgksa ds ek/;e ls rFkk mlds lkFk dk;Z djus dh 

dyk gSA 

,ulkbDyksfifM;k vkWQ ,twds”kuy fjlpZ & f”k{kk iz”kklu og izfØ;k gS ftlesa dk;Zjr yksxksa ds iz;klkas 

dks bl izdkj lefUor fd;k tkrk gS] ftlls ekuoh; xq.kks a dk izHkkoh <ax ls fodkl gksA 

 ;g ,d xR;kRed izfØ;k gSA 

 lalk/kuksa ds chp laca/k gSA 

 ;g varj fo’k;d mikxe gSA 

C.W. foYlu 

 izca/k ,d fuf”pr y{; dh izkfIr ds fy, ekuoh; “kfDr;ksa ds iz;ksx ,oa funsZ”ku dh izfØ;k gSA 

gsujh Qs;ksy  

 izca/k dk vFkZ iwokZuqeku yxkuk rFkk fu;kstu djuk] mins”k nsuk] leUo; djuk ,oa fu;a=.k djuk gSA 

F.W. Vsyj 

 izca/k ;g tkuus dh dyk gS fd D;k djuk gS rFkk mls djus dk rjhdk D;k gS\ 

S.S. ekFkqj  

 vPNs fo|ky; laxBu ls gekjk rkRi;Z ;gh gS fd laxBu ,slk gks ftlds }kjk fo|ky; ds fofHkUu 

vax izR;ax feydj vPNh f”k{kk iznku djus esa lfØ; jgs A 

 f”k{kk ds fodkl ds fy, O;ofLFkr ;kstuk cukuk “kSf{kd fu;kstu dgykrk gSA 

 “kSf{kd fu;kstu ns”k ds fy, mÙke pfj= okys ukxfjdks dks rS;kj djus ds fy, gksrk gSA 

 dksBkjh vk;ksx esa fy[kk gS fd Hkkjr dk Hkfo’; mldh d{kkvksa esa fufeZr gks jgk gSA 

 

“kSf{kd izca/k dh fo”ks’krk,¡ 

1. fu;ksftr O;oLFkk 

2. “kSf{kd izca/k ,d leUo;dkjh lalk/ku  

3. ;g ,d lewg okpd laKk gSA 

4. izca/k ,d lkekftd fØ;k gSA 

5. ;g ,d vn`”; dkS”ky gSA 

6. izca/k ,d lkoZHkkSfed fØ;k gSA 

7. ;g ewy fØ;k gS ;k ewy :Ik ls fØ;k gSA 

8. ;g ,d mís”; fØ;k gSA 
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9. izca/k dk nkf;Ro dke djuk gSA 

10. ;g lrr~ izfØ;k gSA 

 

“kSf{kd izca/k ds fl)kUr  

1. fu;kstu dk fl)kUr 

2. leUo; dk fl)kUr 

3. vkns”k dh ,drk  

4. lkSikfud@in lkSiu dk fl)kUr 

¼mPp vf/kdkfj;ksa dh “kfDr dk o.kZu½  

5. viokn dk fl)kur 

6. yksp”khyrk dk fl)kur 

7. vuqdwyrk@vuq:irk dk fl)kUr 

8. vkSipkfjdrk dk fl)kur 

9. nkf;Ro ,oa vf/kdkj dk fl)kUr 

10. funsZ”ku dk fl)kur 

11. larqyu dk fl)kUr 

12. fu;a=.k ds foLrkj ,oa fl)kUr  

¼xzsdqul ds vuqlkj ;g la[;k 5 ls 6 gks ldrh gSA duZy mfoZd ds vuqlkj laxBu ds mPp Lrj ij 

vf/kuLFkks dh la[;k 4 rFkk fuEu Lrj ij ;gh la[;k 8 ls ysdj 12 rd gks ldrh gSA½ 

 

1986 dh jk’Vªh; f”k{kk uhfr ,oa “kSf{kd izca/k  

1. 1986 dh f”k{kk uhfr esa vk;kstu ,oa O;oLFkk ds iquxZBu dks mPp izkFkfedrk nh xbZA 1986 dh f”k{kk 

uhfr ds vuqlkj dqN fo”ks’k /;ku j[kus ;ksX; fl)kUr Hkh gSA 

2. f”k{kk dh vk;kstuk vkSj izca/k dk nh?kZdkyhu ifjizs{; rS;kj djuk vkSj mls ns”k dh fodklkRed vkSj 

tu”kfDr fo’k;d vko”;drk ls tksM+ukA 

3. fodsUnzhdj.k rFkk f”k{kk laLFkkvksa esa Lok;rrk dh HkkoukA 

4. yksd Hkkxhnkjh dks iz/kkurk nsuk ftlesa xSj ljdkjh vfHkØeks dk tqMko rFkk LoSfPNd iz;kl “kkfey 

gksA 

5. vf/kdkfjd la[;k esa efgykvks dks “kkfey djds vk;kstu o izca/k dks ecwr djukA 

6. iznÙk mís”;ks vkSj ekun.Mks ds laca/k esa tokcnsgh ds fl)kur dh LFkkiuk 

 

“kSf{kd iz”kklu ,oa izca/k ds dk;Z  

1. laxBu ds y{;ks dh O;k[;k djuk  

2. fu;kstu (P) 

3. laxBu (O)  

4. deZpkjh dh fu;qfDr (S) 

5. funsZ”ku@lapkyu (D) 

6. leUo;@lketL; (Co) 

7. vkys[ku@fjiksVZ rS;kj djuk (R) lwpuk nsuk 
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8. ctV fuekZ.k@ctV rS;kj djuk (B) 

9. uSfrd Lrj dk fuekZ.k  

10. ewY;kadu 

 

f”k{kk ds {ks= esa ;k “kSf{kd izca/k esa fu;kstu dk lwpikr ^yw/kj xqfyd* us fd;k vkSj izca/k ds dk;ksZ ds fy, 

POSDCARB lw= fn;kA 

 

yqFkj xqfyd ds POSDCORB dk vFkZ ¼dqy lkr dk;Z½ 

1- P – Planing  ¼fu;kstu½                             

2- O—Organizing ¼laxBu½                         

3- S- Staffing  ¼fu;qfDr;k¡½                            

4- D – Directing ¼funsZ”ku½ 

5- CO – Coordinating ¼leUo;½  

6- R – Reporting ¼fjiksVZ rS;kj djuk½ 

7- B – Budgeting ¼ctV rS;kj djuk½ 

 

gsujh Qseksy us izca/k ds ik¡p egRoiw.kZ dk;Z crk;s gS] tks fuEu gS  

Qseksy dk lw= & POCCC 

1- P - Planing ¼fu;kstu½ 

2- O – Organizing (laxBu) 

3- C – Commanding (izHkko”kkyh½ 

4- C – Co-ordination (leUo;) 

5- C – Control (fu;a=.k) 

 

fo|ky; izca/k lajpuk ds in  

 lksiku esa loksZPp LFkku iz/kku ¼iz/kkukpk;Z@iz/kkuk/;kid½ dk gksrk gSA 

 f”k{kk ea=h fo|ky; izca/k dk ekuoh; ?kVd ugh gksrk gSA 

 fo|ky; izca/k dk eq[;ky; fo|kfFkZ;ksa dk lokZfx.k fodkl djuk gksrk gSA 

 fo|ky; y{;ksa dh izkfIr ds fy, Lokuq”kklu dks viukuk pkfg,A 

 ek/;fed f”k{kk esa eaMy Lrj ij “kSf{kd izca/k ds dk;ksZ dks ns[kus ds fy, mifunsZ”kd Lrj dk vf/kdkjh 

gksrk gS rFkk ftyk Lrj ij ftyk f”k{kk vf/kdkjh ¼ek/;fed f”k{kk½ gksrk gSA 

 izkjfEHkd f”k{kk esa ftyk Lrj ij ftyk f”k{kk vf/kdkjh ¼izkjfEHkd f”k{kk½ gksrk gS rFkk izkjfEHkd f”k{kk 

ds fy, CykWd ¼[k.M½ Lrj ij [k.M f”k{kk vf/kdkjh (BED) gksrk gSA 

 fu%”kqYd ,oa vfuok;Z f”k{kk dh O;oLFkk djus dh dYiuk iztkrkaf=d “kSf{kd iz”kklu esa dh xbZ FkhA 

 fu;kstu dks vyx&vyx Lrjksa esa ckaVk x;k gSA  

tSls dsUnzh; Lrj] jkT; Lrj] ftyk Lrj ,oa LFkkuh; Lrj  
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